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Definitions and Acronyms

ASHRAE

AEE

AHJ
COMcheck™
cv

DOE
DOS
ECCCNYS

HERS

NYSERDA

NYStretch

Permit Applicant

Provider Number

REScheckTM
RESNET®

Third-Party Support Provider

American Society of Heating, Refrigeration, and Air-conditioning
Engineers

Association of Energy Engineers
Authority Having Jurisdiction
Commercial energy code prescriptive compliance software tool

Curriculum Vitae, a written summary of a professional’s qualifications,
education, and work experience

U.S. Department of Energy
New York Department of State
Energy Conservation Construction Code of New York State

Home Energy Rating System, a system for inspecting and calculating a
home’s energy performance

New York State Energy Research and Development Authority

NYSERDA has issued a publication entitled NYStretch Energy Code 2020,
Version 1.0, dated July 2019 (hereinafter referred to as “NYStretch”).
NYStretch modifies (i.e., amends, replaces, replaces and renames, or
adds to) certain sections, certain tables, and a certain appendix in the
2018 IECC; adds certain sections, certain tables, and certain appendices
to the 2018 IECC; modifies (i.e., adds to, amends, or replaces) certain
sections and certain tables in ASHRAE 90.1-2016; and adds certain new
sections to ASHRAE 90.1-2016

Project owner, owner’s agent, or operator permitting on behalf of the
project owner

A unique permanent reference number assigned to a third-party
support provider

Residential energy code prescriptive compliance software tool
Residential Energy Services Network, created and maintains HERS

Qualified individual performing third-party plan reviews and inspections
for compliance with ECCCNYS 2020 or NYStretch 2020 on behalf of the
AHJ
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Third-Party Support Providers: Guidance for AHJs

Third-Party Support Providers: Application, Qualifications, Approval, and Renewal
Process

The information contained below is provided as guidance to AHJs. AHJs are reminded that third-party
support providers who are interested in being qualified by NYSERDA must submit an online application.
The application, list of supporting documents, and instructions can be found on NYSERDA’s portal at
Third-Party Support Providers: Energy Code Plan Review & Inspection (RFQL 4698). See also Appendix A
for the weblink and the interface image. Applicants are required to provide proof of qualifications,
insurance coverage, authorization to do business in New York State, and a declaration that they will
adhere to all procedures identified in the most recent version of this manual.

If the manual is updated to reflect new policies and procedures, qualified third-party support providers
will receive email notification of the changes with a link to the complete revised document.

Applicants can apply for one or more of the third-party support provider roles listed. NYSERDA will
respond to applicants within 30 days of submission. Once an applicant is approved as qualified,
NYSERDA will issue provider numbers for one or more of the following categories of third-party support
provider roles:

B Residential Plans Examiner

B Residential Inspector

B Commercial Plans Examiner-Prescriptive

B Commercial Plans Examiner-Performance and
B Commercial Inspector

Approved providers are qualified to review construction documents and/or inspect construction or work
for which a permit is required by the ECCCNYS in effect when the provider number is issued. In the event
the ECCCNYS is modified, requiring additional in-service training, providers are expected to complete
those new trainings in a timely manner and submit documentation to NYSERDA.

NYSERDA aims to have a list of approved providers and the regions they are available to serve accessible
online via a PDF file at nyserda.ny.gov/all-programs/programs/energy-code-training. This list will be

updated monthly as new providers are added.
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Responsibilities of Third-Party Support Providers

Conflicts of Interest

AHlJs are responsible for ensuring that third party support providers comply with the following conflict of
interest rules. Third-party support providers should not have any involvement or connection to the
projects they review that are considered conflicts of interest. Conflicts of interest include but are not
limited to:

B Any entity involved in the project including designers, specialty consultants, contractors,
planners, owners, financers, etc., that has an economic or financial interest, or serves as an
officer or director in the third-party support provider

B The third-party support provider has acted in a consulting, design, or advisory capacity on the
project

B The permit applicant or project team members have a business or family relationship with the
third-party support provider

Any potential conflicts of interest must be disclosed to the AHJ on the Conflict-of-Interest Disclosure
form in Appendix B. If the AHJ has reason to deny the use of the third-party support provider on the
specific project because of a conflict of interest, the permit applicant should be notified in writing
stating the reason for denial.

Ethical Conduct Considerations

Third-party support providers should be contracted directly by the permit applicant (project owner,
owner’s agent, or operator permitting on behalf of the project owner). Staff conducting plan review and
inspection activities should remain independent from designers and contractors and send all plan review
and inspection records to the permit applicant with a copy to the designers or contractors at the permit
applicant’s discretion.

Third-party support providers act in the interest of the permit applicant by ensuring code compliance for
the project and as a partner to the AHJ by ensuring compliance for buildings within the community. It is
critical the third-party support provider act ethically in delivery of all services provided. Some examples
of possible discipline/ethical violations are listed below for consideration by the AHJ.

Examples of Discipline/Ethical Violations

B Falsifying or failing to properly retain project records

B Failure to document violations

B Misrepresenting or failing to meet qualifications for all staff
B Failure to abide by conflict-of-interest provisions

B Failure to maintain required insurance
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Third-Party Support: Scope of Services

The overall responsibility for the implementation of commercial and residential plans and inspections
resides with the AHJ. Appendix C of the Manual summarizes the forms and checklists. The checklists and
reporting forms are guidance tools to build technical capacities within AHJs. It should be clearly noted
that the checklists and forms are subject to revision and updates and are dependent on practical
experiences and implementation feedback from AHJs to NYSERDA. The permit applicant is strongly
encouraged to confirm that their preferred third-party support provider remains in good standing within
their respective AHJs.

AHJs should consult with their legal counsel and code enforcement staff in implementing any and all
plans and inspections related to Third-Party Support Providers. As previously stated, all information,
content, and materials are for general informational purposes only and not for the purpose of providing
legal advice. Use of, and access to this information does not create an attorney-client relationship
between the reader or user and its authors. All liability with respect to actions taken or not taken based
on the contents provided herein are hereby expressly disclaimed.

The third-party support provider should submit the checklist and forms from Appendix C to the permit
applicant and AHJ as part of the energy code plan review process. See the Responsibilities of Permit
Applicants and Design/Construction Teams section of this manual for more detail.

The third-party support provider may conduct residential, commercial prescriptive, or commercial
performance plan reviews and inspections using the provided checklists and reporting resources from
Appendix C. A video overview of these resources and their intended use will be made available on
NYSERDA'’s energy codes. www.nyserda.ny.gov/All%20Programs/Programs/Energy%20Code%20Training

Plan Review Reports

Plan review checklists are available to guide verification of compliance with the ECCCNYS or NYStretch at
the time of permit application. The appropriate plan review checklist may be used by the third-party
support provider and submitted to the permit applicant with the other forms upon completion of plan
review.

The plan review report form may be used to record any items found to be non-compliant or items
inadequately documented in the construction documents. The plan review report includes correction
comments for the permit applicant to resolve before resubmission and reference any relevant code
sections from the ECCCNYS or NYStretch. It can be returned to the permit applicant until all deficiencies
are resolved and the construction documents reflect compliance with the applicable requirements of
the energy code.

Once compliance is demonstrated in the construction documents, the plan review report may be
updated by the third-party support provider and submitted to the permit applicant along with the
checklist. The plan review package submitted to the permit applicant is intended to document the
history of plan review and deficiency resolution and attest that the approved construction documents
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Role of Authorities Having Jurisdiction: Guidance

Code Interpretations

AHJs will verify that a code interpretation was issued by DOS in accordance with ECCCNYS Section C103
and Section 11-103(4) of New York State Energy Law.

Recordkeeping

AHJs should comply with the New York State Records Retention and Disposition Schedule requirements
found in “Publication #41, Retention and Disposition of Records: How Long to Keep Records and How to
Destroy Them” and the “General Retention and Disposition Schedule for New York State Government
Records” documents, in addition to any other AHJ recordkeeping policies.

Permit and Certificate of Occupancy Issuance

The AHJ remains responsible for issuing the building permit and certificate of occupancy for the project
with the third-party support provider operating on behalf of the AHJ. Energy code compliance is one
aspect of overall building code compliance verification and construction permits, and certificates of
occupancy remain under the responsibility of the AHJ.

Resources for Implementation including Model Resolution

The manual offers materials to support AHJs with third-party support implementation.

Resources for AHJs, such as this manual, overview videos and model resolution language will be
maintained by NYSERDA for AHJ use.

It is anticipated that these materials will be updated each code cycle and available on NYSERDA’s
website.

Appendix D includes a Model Resolution that is provided to assist AHJs with the process of enabling a
third-party support process locally. AHJS are reminded that they should consult with their legal counsel
with regards to the requisite local adoption.
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Appendix C: Plan Review/Inspection Checklists and
Reporting Forms

The following checklists and forms can be used by third-party support providers to conduct and
document plan checks and inspections for which they are approved. The materials will be made
available at nyserda.ny.gov/all-programs/programs/energy-code-training. The checklists and reporting
forms are envisaged as tools to build technical capacities within AHJs.

The checklists and forms are voluntary resources being made available for AHJs to deploy as they
deem fit. AHJS are advised to consult their relevant legal counsel and code enforcement staff in
relation to guidance contained in Appendix C.

It should be clearly noted that the checklists and forms are subject to revision and updates and are
dependent on practical experiences and implementation feedback from AHJs to NYSERDA.
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THIRD-PARTY SUPPORT PROVIDER PLAN REVIEW REPORT

PROJECT INFORMATION

DATE

PERMIT CASE #

PROJECT OWNER

PROJECT NAME

PROJECT ADDRESS

COMPLIANCE CODE
AND PATH

DATE CORRECTIONS

CODE DEFICIENCY CODE DEFICIENCY CODE DEFICIENCY SECTION (CODE DEFICIENCY VERIFIED AND
REPORT DATE DESCRIPTION IN ECCCNYS CORRECTION DESCRIPTION  |APPROVED
APPROVAL

Based on plan reviews conducted under my direct supervision, and my review
of the reports, it is my professional judgement that, to the best of my
knowledge, based on the infomration provided, a) all building engineering
systems and features within the code scope are compliant with the relevant
compliance code and path; b) the plans and specifications were designed and
presented in compliance with the Jurisdiction's requirements and provisions.

The registered designers(s) and engineer(s) of record are held liable and
responsible for the design and construction of the project at any stage of the
process, and this certification does not relieve the parties of their duties,
responsibilities, and liabilities.

| understand that if | make a false statement on this certification, | could be
criminally prosecuted under the law.

PROFESSIONAL-IN-
CHARGE NAME

SIGNATURE

AGENCY NAME

AGENCY PROVIDER #

ADDRESS

PHONE NUMBER

EMAIL
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THIRD-PARTY SUPPORT PROVIDER INSPECTION REPORT

PROJECT INFORMATION

DATE

PERMIT CASE #

PROJECT OWNER

PROJECT NAME

PROJECT ADDRESS

COMPLIANCE CODE
AND PATH

INSPECTION TYPE

ROUGH

FINAL

CODE VIOLATION
REPORT DATE

CODE VIOLATION
DESCRIPTION

CODE VIOLATION SECTION IN

ECCCNYS

CODE VIOLATION
CORRECTION
DESCRIPTION

DATE CORRECTIONS
VERIFIED AND
APPROVED

APPROVAL

Based on site inspections conducted under my direct supervision, it is my
professional judgement that, to the best of my knowledge, the final
condition of the construction and installation of the specified scope of
this project is in compliance with the construction documents approved by
the Jurisdiction, and are deemed to be substantially completed.

The installation and construction of the specified scope for this project is

recommended to be approved for the inspected disciplines.

| understand that if | make a false statement on this certification, | could

be criminally prosecuted under the law.

PROFESSIONAL-IN-
CHARGE NAME

SIGNATURE

AGENCY NAME

AGENCY PROVIDER #

ADDRESS

PHONE NUMBER

EMAIL
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2020 Energy Conservation Construction Code of New York State, NYStretch Energy Code 2020

Resldential
Energy Plans Review Checklist

Reaviaw Diate

Updated:

PeamiE Numiber: Permit Applicant
Project Name: Phcnes | Emait]

Project Andress: Plans Examiner:
Bullding Type: Phiomes | Eman]

This Is a dynamic docwment that creates a custom enengy code chedklist for a project scope. This dhecklist can also be used to create a sef of example comaction comimsnts

that may be used or modifed by the plans examiner.

Would you like to use the sample correction comments featura?

[]YES

Tnemmmlc \'ETSH:IH of this mlﬂhmllatﬁm

Compliance Scope (Check all that apply and confirm required forms are included in permit application)

Lighting & Electrical

¢ newvork | NYSERDA

ETATE OF
I DEFRTURITE
e
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2020 Energy Conservation Construction Code of New York State, NYStretch Energy Code 2020

esidential
Energy Building Inspection Checklist

Review Date:
Permit Number: Updated:
Project Name: Permit Applicant:
Project Address: Phane: | Ernan:|
guliding Type: Bullding Inspactor:
Inspection Date Phione | Emai]

This s a dynamic diocument that creates a custom anangy code Checkllst fior a project soope. This checklist can also be used to create a set of exampie comaction commants
that may be used or modiNed by the bullding Inspector.

Would you like to use the sample correction comments faature?

[ YES

The dynamic version of this checklist s avallabe on
Ittmes:/ v, FTYSErTIa Ny, AL 20T ram s Programs/Enang v 2 0Coda% X Tralning

Compliance Scope (Check all that appiy)
Envelope ] HVAC | &mi‘:f' [] Lighting & Electrical

Addressed In
Applicable To PlanSheet  The Field?

This Project? Location? Yes No
Confim the fnliowing fems during the Inspection. Any bems not addressed In the fsid should be provided a comection comment.

1. Which residantial compliance path is the project

pursuing? —

(2. s the project pursuing compliance with NYStretch Code

20207 IWY5tretch Energy Code 2020

3. If the building complied via the performance path,

has the compliance report been submitted with the
following: building address/site identification, statement of
compliance with R405.3, a certificate indicating that the
building passes the performance matrix & showing enargy
saving features, energy analysis report, the name of the
individual parforming the analysis and report ganeration,
name and version of the compliance tool?

(4. Is there a physical permanent certificate completed and
posted at a compliant or approved location inside the

building, disclosing building component energy efficency ——-
meatric valuas?

Addressed In
Envelope Applicable To  Plan Sheet  The Field?

This Project?  Localion Yes HNo
Ay fems applicable to the projact not adkdressed In the fleld should be provided a cormection comment.

E1. Are insulating materials installed such that the
manufacturers R-value mark is readily cbservable, or R203.1.7
provided with cartifications of R-valuas?

r__;/_r;zw'ranu NYSERDA

STATE OF
& DPECE T LIRS TY
e
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2020 Energy Conservation Construction Code of New York State, NYStretch Energy Code 2020

Commerclal
Energy Plans Review Checklist

Revlew Diate:

Updated:

Pesmit Number: Permilt Appllcant:
Project Hame: Phane: [ Emait]

Project Address: Pians Examiner:
Buliding Type- Pheane: [ Emak]

Thils I5 a d¥namic document that craztes a custom emergy code chaddist for a praject scope. This checklist can also be usad to create a set of exampie comaction comimeants
that may be used or modifled by the plans examidner.

Would you like to use the sample correctlon comments feature?

[] YES

The :b'narnh: wersion of this d‘lEd:.IISt 'IS mllatﬂe on

Eulﬂ IECC ASHRAE 301 - 2016
{:mmlm Smpe{ﬂn:kdlmatq:ﬂymd mnl'immmmd lumsm: included in permit application)
Lighting & Elecirical | Commissioning
Addressed In
General {pﬁﬁipﬁve] Applicable To  Plan Sheet Chs?

This Project? Location? Yes Mo

Confimn the foliowing Mems on the constrecion doouments. Any ems applicabie to the project not addressed In the construction gocuments {C0s) shoulkd be provided a
CorTeCtion comment

1. Which energy code is the project complying with? (4012
2. Does the project scope fall under the commeercial (1013
provisions of the Energy Codea? ASHRAE 20 1-2016 Section 2.2

i ) ) L Table £301.1
3. Which climata zona is the building in? ASHRAE 169 Table Annex 1-1

4. Are all plan sheets signed, dated and stamped by the
designer of record (as required, and applicable by local and  |Local and State guidedines
state guidalines)?

(5. Are all disciplines complying prescriptively with one of
the options below?

1. 2020 BECCCNYS - Insulation Component R-value-based

Method C502-0406 & L4083 (new) or
C402-C405 & C502.2 jadditions)

2. 2020 BECCCNYS - Assembly U-factor, C-factor or F-factor- .

basad Mathad ASHRAE 00.1-2016 Sections 5-10

3. 2020 ECCCNYS - Component Performance Alternative
4. ASHRAE Standard 90.1-2016 with NYS amendmeanits

e,

-1 NewyoRk | NYSERDA
ity
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2020 Energy Conservation Constructlon Code of New York State, NYStratch Energy Code 2020
Commercial

Energy Building Inspection Checklist

Review Duate:|

Pemit Humber: Updaberd:

Project Name] Perrmit Apgdicant:
Project Address: Phane [ Emai]

Building Typey Building Inspector:
Irspection Diate: Phone: | Emai]

This is a dynamic doosment that crestes & cusbom energy code chededist for a project scope. This checklist can also be used to reste 2 s=t of eample correchion comments
that mary be wsed or modified by the bullding inspectar.

Would you like to use the sample correction comments feature?

[ YES

Envelope 0 HVAG 0 5";;‘;““":;‘“ [] Lighting & Electrical  |[[]  Commissioning

\Confirm the following items on the construction doosments. Ay items applicble to the project not addressed inthe fisld showld be provided a comection comment.

1. Does the project scope fall under the commenrcial CI0l.3
provisions of the Energy Code? ASHRAE 00 |- 2016 Section 22
|52 Which climate zone is the building in? Table C301.2
. - N N By
I3 Is the project pursuing compliance with the NYStretch Lacal and State guidefines

code?

Addressed In
Applicable To  Plan Shest The Field?

Thia Projeci?  Location Yea Mo
Airiy iterms applicable bo the project mot sddressed im the field should be provided a correction commaent.

E1. Are insulating materials installed such that the 030312

manufacturer's R-value mark is readily cbservable, or ASHRAE 90.1-2016 5.8.1. 1, Tabies

provided with certifications of R-values? 554558558

E2. Do footing and foundsation insulation R-value, location, '::”[‘;“;'E“‘i ":”!ID‘IE : 3“”“"“’

::I::\Esst,f:jp:h ::Iflfilurerrlilerr:tl.asl::h construction documents ASHRAE 90.1-2016 Tables 5.5-4,
= : 555556

E3. Does insulation applied to the exterior of basement 302,21

walls, crawl space walls and the perimeter of slab-on-grade

floors have a rigid, opague and weather-resistant protective Tables 5.5-4, '55_5 [y
covering? -

E4. For roof, wall (below and above grade), and floor (non- | Construction Documernts,
foundation) assemblies: do type of insulation, R-value, and |C106.223 C402.1.3

location of insulation match construction documents and | ASHRAE 90, 1-2016 Section 5.8
mest code reguirements? Tobjes 554 555,556

|
~d NEWVORK NYSERDA
.'; PEPIATUNITY

e
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Appendix D: Model Resolution Language

The following model resolution language may voluntarily be used by AHJs to approve the process to use
third-party plan check and inspection services within their jurisdiction. AHJS are advised to consult their
relevant legal counsel and code enforcement staff in relation the adoption of this model resolution.

RESOLUTION XX of 202X

A RESOLUTION AUTHORIZING THIRD PARTY PLAN REVIEW AND INSPECTION FOR RESIDENTIAL AND COMMERCIAL
BUILDINGS FOR THE [INSERT JURISDICTION NAME], NEW YORK

WHEREAS, New York State has adopted the 2018 International Building Code family of codes with amendments,
named 2020 Codes of NYS, as the guiding principle pertaining to residential and commercial construction and
development within the state; and,

WHEREAS, The [INSERT JURISDICTION NAME] realizes that to promote public safety and preserve the quality and
value of property within the community, coordinated development review processes are essential to ensuring that
the adopted, nationally-recognized building codes and best practices are incorporated into buildings and
structures; and,

WHEREAS, third party plan review and inspection services will only be for ECCCNYS or NYStretch compliance
review. Review by other departments in [INSERT JURISDICTION NAME] will still be required; and,

WHEREAS, the [AUTHORIZING BODY] deems it in the best interest of the citizens of [INSERT JURISDICTION NAME]
to authorize the Building Official to allow third party plan review for residential and commercial buildings in the
[COUNTY, CITY, TOWN, VILLAGE]; and,

WHEREAS, time of performance and terms of service are negotiated solely between the permit applicant and
third-party plan review and inspection services provider; and,

WHEREAS, it shall be the permit applicant’s responsibility to ensure the third-party plan review and inspection
services provider receives all the necessary construction documents and list of municipal requirements. Approved
stamped documents shall be submitted to the [INSERT DIVISION NAME] prior to the issuance of a building permit.
NOW, THEREFORE, BE IT RESOLVED BY THAT THE [THE AUTHORIZING BODY FOR THE MUNICIPALITY], NEW
YORK:

SECTION 1. The findings and recitations set out in the preamble to this Resolution are found to be true and correct
and are hereby adopted by the [AUTHORIZING BODY] and made a part of hereof for all purposes.

SECTION 2. [INSERT JURISDICTION NAME] shall hereby authorize the Building Official to allow third party plan
review and inspection for compliance with the Energy Conservation Construction Code of New York State.
SECTION 3. This Resolution shall be and become effective from and after its adoption.

On a motion by , seconded by , and a vote of XXX for and XXX against, XXX abstained and XXX
absent this Resolution was adopted on XXXX XX, 202X

ATTEST: [INSERT JURISDICTION NAME], NEW YORK:

By: By:
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Appendix E: Third-Party Support Process Diagram

NYSERDA publishes third-party support provider qualification requirements.

Third-party support provider applies for approval.

NYSERDA reviews application and responds or approves. If approved, NYSERDA
issues a provider number.

Third-party support provider submits renewal application for each code cycle to
remain qualified.

Permit applicant hires third-party support provider.

PLAN CHECK

Third-party Support Provider utilizes
checklist and form in Appendix C to
conduct plan review

Once all issues are resolved, third-party
support provider sends documentation
package to the permit applicant

Permit applicant submits
documentation package to the AHJ

AHJ reviews and responds or issues a
construction permit

34

INSPECTION

Third-party support provider utilizes
checklist and form in Appendix C to
conduct inspection

Once all issues are resolved, the third-
party support provider sends
documentation package to the permit
applicant

Permit applicant submits
documentation package to the AHJ
AHJ reviews and responds or issues the
Certificate of Occupancy
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